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ITPABUJIA
BHYTPEHHErO TPYAOBOTIO pacropsaKa

Hacrosmue IIpaBuna onpenensior BHyTpeHHHUI TpyA0Boi pacniopanok B KJIPOO «AnbsaHc
Dpance3 Camapa»», MOpJOK NPUEMA M YBOJIbHEHHS paOOTHUKOB, OCHOBHBIE OOS3aHHOCTH
pabOTHUKOB M aIMHUHHUCTPALMH, PEXHUM pabouero BpEMEHH U €0 UCIOJIb30BaHHUE, 4 TAKKE MEPHI
MOOLIPEHHS U B3BICKAHHA 32 HapyLIEHHE TPYAOBOH AUCIIMILIHHEL

1. Ilpuem Ha paboTy u YBOJILHEHHE

1.1. Ilprem Ha paboTy B OpraHM3alMiO IPOM3BOAUTCA Ha OCHOBaHWHM 3aK/IKOYEHHOTO TPYAOBOIO
JIOTOBODA.

1.2. Tlpu 3axmr09€HnH TPYAOBOTO A0roBopa paboronarelns 06s3aH MOTpeGOBATH OT MOCTYNAOLIETO:
— TPYHAOBYIO KHHXKKY 32 HCKJIIOUEHHMEM CITy4aeB, KOTa TPYJOBOM JOrOBOP 3aK/IIOYAETCS BIEPBBIE
WM pabOTHHUK MOCTYIAaeT Ha paboTy Ha YCIOBHAX COBMECTUTEINILCTBA;

— NacNopT WIH UHOH TOKYMEHT, YIOCTOBEPSIOLIUI THYHOCTh;

— JMIUIOM HJTH MHOHM JIOKYMEHT O IOJTy4€HHOM 00pa30BaHUH (TIOJHOM KM HEMOJIHOM) H (HITH)
JNOKYMEHT, NOATBEPXKJAIONINH CEHATIBHOCTD HIH KBATH(DUKALMIO;

— CTPaxoBO€ CBUAETENBCTBO MOCYAaPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHS 32 UCKITIFOUEHHUEM
CJTyYaeB, KOIa TpYAOBOH JOTOBOP 3aKIIFOYAETCA BIIEPBHIE;

— JOKYMEHTBI BOMHCKOTO Y4YeTa — Ul BOGHHOOOSI3aHHBIX H JIULY, MOUIEKAIMX MPU3BIBY Ha
BOEHHYIO CITyX0Yy.

Ilpu 3axmoYeHMH TPYJOBOrO JOTOBOPA BIEPBBIE TPYNOBAs KHIDKKA H CTPAXOBOE CBUAETEIBCTBO
rOCYapCTBEHHOIO EHCHOHHOTO CTPaXOBaHU 0QOPMIIIOTCA paboToaaTesnem.

B nensx 6onee nosHoi oLeHKU NPOQeCCHOHANBHBIX U JENOBbIX KAYeCTB IPUHMMAEMOTO Ha paboTy
paboTHuka paboToaaTeb MOXKET NPEUIOKUTH €MY TPEICTABMTH KPATKYIO IIHCHMEHHYIO
XapaKTEPUCTHKY (pe3IOMe) BBINOJIHAEMOH paHee paboTEL, IPOBEPUTh YMEHHE TI0Jb30BATHC
OPITEXHHKOH, paboTaTh Ha KOMIBIOTEPE U T. [I.

IIpuem Ha paboTy B OpraHM3aLMIO OCYIIECTBISETCS, Kak MPABHIIO, C MPOXOXKICHHEM
UCIBITATENILHOTO CPOKA MPOJOJLKUTENBHOCTBIO OT OJHOTO 0 TpeX MecALeB. YcioBue 06
UCTIBITAaHUH JOKHO OBITB IPAMO YKa3aHO B TPYZAOBOM JOTOBOPE.

[Ipuem Ha paboTy opopmiseTca NPHKa3oM, KOTOPbIH 00BsBIsETCA paGOTHUKY TIOMl POCTIUCEH B
TPEXJHEBHBIA CPOK CO OHA (aKTHYECKOTO Havaia padoTh.

1.3. Ilpu mocTynnenuy paboTHHKA HA pabOTY MM NEPEBOAE €ro B YCTAHOBJIEHHOM MOPSIKE Ha
Apyryo paboty paboTonarens 00s3aH:

— O3HAKOMHTb €r'0 C IIOPYYEHHOH paboTOH, yCIOBUAMHU U OIUIATOM TPY/a, Pa3bsCHUTH PAGOTHHKY
€ro npasa ¥ 0043aHHOCTH;

~ O3HAKOMHMTB ¢ HacTOAIMMH IIpaBiIaMH M APYTHMH JIOKJIbHBIMU HOPMATHBHBEIMH aKTAMU;

— NPOBECTH UHCTPYKTAXK O TEXHHKE 6€30MacHOCTH, TPOU3BOCTBEHHOM CAHUTAPHH,
NPOTHUBOIOKAPHON OXpaHe H APYTUM MpPaBUJaM OXpaHbl TPYAA U 10 00S3aHHOCTH COXPAHEHHs
CBEJICHHH, COCTABIIIOMMX KOMMEPUECKYIO TalfHy OpraHu3alii, i OTBETCTBEHHOCTH 34 €€
pasrianieHHe WM nepegady APYTUM JTHIaM.



PaGoTHuK nMeeT IpaBo pacTOPTHYTH TPYAOBOU JOTOBOP, 3aKIIFOUCHHBIN Ha HEOIIPEACIICHHBIN CPOK,
MUCBMEHHO TPeAynpeIuB 00 3ToM paboTonaTens 3a aBe Hexenu. [1o ncredeHnn ykazaHHOTO CpOKa
MpeynpekIeHUsS 00 YBOJbHEHIH PAOOTHHK BIIpaBe MPEKPaTHTh padoTy, a paboTonaTenb 00s3aH
BBIJIATh €MY TPYJOBYIO KHUKKY U MIPOU3BECTU C HUM pacueT. [1o JoroBOpeHHOCTH MEKTY
pabOTHUKOM M aJIMHHUCTPALIUEH TPYIOBOH JIOTOBOP MOXKET OBITh PACTOPTHYT B CPOK, O KOTOPOM
MIPOCHUT PabOTHHK.

CpouHBIH TPYIOBOH JOTOBOP MOXKET OBITh PACTOPTHYT 110 MHUIIMATUBE paOOTHUKA, T10 COTJIAIICHUIO
CTOPOH U UHBIM OCHOBaHUSIM, MPEyCMOTPEHHBIM Tpy10BbIM KOJIeKCOM PD.

[IpexpateHne TpyA0BOTO 10T0BOpa 0hopMIIsIeTCS TPUKA30M MO OpraHU3aIHH.

JlHEeM yBOJILHEHUS CUUTACTCS TIOCICIHUI IEHb pa0OThI 32 UCKITIOYCHHUEM CITy4aeB, Koraa paboTHUK
(hakTHyeCcKU HE paboTaj, HO 32 HUM B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM COXPAHSIIOCH
MEeCTO pabOTHI (IOJDKHOCTD).

2. OcHOBHBIE NPaBa, 003aHHOCTH M 0TBETCTBEHHOCTH PA0OTHUKOB

2.1. PabOTHHK MIMEET MpaBo Ha:

— IIPEJIOCTaBJICHHUE €My pabOThI, 00YCIIOBICHHOM TPYAOBBIM JJOTOBOPOM;

— pabodee MeCTO, COOTBETCTBYIOIIEE YCIOBHSIM, IIPEIyCMOTPEHHBIM TOCYJapPCTBEHHBIMU
CTaHIapTaM{ OPTaHU3ALMU U 0€30TIaCHOCTH TPYAQ;

— CBOEBPEMEHHYIO U B IIOJTHOM 00bEME BBIILIATY 3apILIaThl B COOTBETCTBUU CO CBOCH
KBaTU(hUKALUEH, CII0KHOCTBIO TPY/1a, KOJIMIECTBOM U Ka4ECTBOM BBIITOJHEHHON pa0OThI;

— OTJZIBIX, 0OECTICYMBAEMbIN YCTAHOBICHHEM HOPMATBHOU TPOJIOJKUTEILHOCTH Pabovero BpeMeHH,
MPEIOCTABIICHUEM €KCHEICITLHBIX BBIXOHBIX THEH, HEpaOoUuX MPa3THUYHBIX THEH,
OIUTAYMBAEMBIX €XKETOTHBIX OTIIYCKOB;

— TOJIHYIO JIOCTOBEPHYIO0 HHPOPMAITHIO 00 YCIOBUIX TpyZa U TpeOOBaHUAX OXpaHbI TPyAa Ha
paboueM MecTe;

— PO eCCHOHANBEHYO TIOATOTOBKY, MIEPETIOATOTOBKY U ITOBBIIICHIE CBOCH KBATM(UKAIINN B
MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATeIhCTBOM PD;

— y4yacTHe B YIIPaBJICHUH OPraHU3allueii B MPEIyCMOTPEHHBIX 3aKOHOAaTeI5CcTBOM PD dopmax;

— BEJICHUE KOJUICKTUBHBIX IIEPETOBOPOB U 3aKIIOYCHNE KOJUICKTUBHBIX JOTOBOPOB M COTJIAIICHUH, a
Takke MHPOpMaIHio 00 UX BBHIMOJHCHUH

— 3aIIUTy CBOMX TPYAOBBIX MPaB, CBOOO M 3aKOHHBIX HHTEPECOB BCEMH HE 3alPEIICHHBIMH
3aKOHOM CIIOCO0aMH;

— BO3MEIIICHUE Bpela, IPUYNHEHHOTO €MY B CBSI3U C HCIIOJHEHUEM UM TPYIOBBIX 00sI3aHHOCTEH, U
KOMIIEHCAIINIO MOPATHHOTO Bpe/ia B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATENHCTBOM PD;

— 00s13aTeIbHOE COIMAIFHOE CTPAaXOBaHUE B CIydasX, IPEIyCMOTPEHHBIX 3aKOHOIATENECTBOM PD.
2.2. PaOOTHHKH OpraHM3aIuy JIOJDKHBI:

— TOOPOCOBECTHO BHITIOJIHATH CBOU TPYIOBBIC 00S3aHHOCTH, CBOCBPEMEHHO M TOYHO BBITIOTHSATH
BCIO MTOPYYEHHYIO paboTy, He JOITyCKaTh HAPYIICHUH CPOKa BBITTOJIHEHUS 3aJaHUH, HCITOIB30BaTh
Bce pabouee BpeMs 10 HA3HAYCHUIO, BO3/ICPKUBATHCS OT JICUCTBUH, OTBIICKAIOIINUX OT BBITIOJTHCHHS
MPSIMBIX TPYAOBBIX 00sS3aHHOCTEH, COOII0IaTh TPYAOBYIO AUCIUIUIHHY U [IpaBuia BHYTpEHHETO
TPYAOBOTO PacHoOpsIKa;

— yAyd4IIaTh Ka4eCTBO paOOTHI, IOCTOSIHHO MOBBIIIATH CBOM MPpodecCHOHaTbHBINA U KYIbTYPHBII
YPOBEHbB, 3aHUMATKLCS CaMO0OPa30BaHHUEM;

— TIOJIEP KUBATh YHCTOTY M MOPSAJOK Ha CBOEM pabodeM MecTe, B CITy>KEOHBIX U IPYTHX
MOMEIIEHHSIX, COOI0IaTh YCTAHOBJICHHBIA MOPSAOK XpaHEHHS TOKYMEHTOB U MaTepHAIbHBIX
IIEHHOCTEH, COOIF0AATh OPSIIOK JACIOPOU3BO/ICTBA;

— 3¢ (heKTUBHO UCTIOIB30BaATh MEPCOHAITBEHBIC KOMITBIOTEPEI, OPITEXHUKY U APYroe 000pyaoBaHUE,
SKOHOMHO M PAallMOHAIFHO PACX0I0BATh MaTEPUANBl H YHEPTHIO, HHBEHTAph U IPYyTHe
MaTepUaTbHBIE PECYPCHI, OEPEIKHO OTHOCUTHCS K UMYIIECTBY paboTOaaTeNs;

— cOOJIFOIaTh HOPMBEI, TIPaBHJIa M MHCTPYKITUY 110 OXPaHe TPY/Ia, MPOU3BOJICTBCHHYIO CAHUTAPHIO,
MIpaBHJIa MPOTUBOIIOKAPHOUW OE301MaCHOCTH;

— He pasriiamarh kak B Poccun, Tak 1 3a py0ekoM CBeIeHUS, TOTyIeHHBIE B CHITY CITy)KEOHOTO
TIOJIO’KEHUS ¥ COCTABIISIONINE KOMMEPUYECKYIO (CITy»KeOHYI0) TaiiHy, paclpoCTpaHeHHUE KOTOPOi
MOJKET HAHECTH BpeJ] pad0TOaATEIO U (WIH) APYTUM paOOTHUKAM;

— BBITIOJIHATH WHBIE 0053aHHOCTH, IPETYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEIHCTBOM PD.



2.3. Kpyr o006s13aHHOCTEH, KOTOPBIE BRITTOHSICT KaXKIbIH paOOTHHUK TI0 CBOEH CIIEIIMAIBHOCTH,
KBaJM(HUKAILIUY, JTOIKHOCTH, OTIPE/ICISCTCS TPYAOBBIM JIOTOBOPOM U (WJIN) JOKHOCTHOM
UHCTPYKIUEH.

2.4. PaboTHHK 00513aH BO3MECTUTH paboTONATENIO MPUIMHEHHBII eMy IpsAMON 1eHCTBUTENBHBIN
yiep6. HenomydeHnubie 1oxos! (YITyIIeHHAs BBIT0/1a) B3BICKAHUIO C paOOTHHUKA HE TTOICKAT.
PaboTHuK HeceT MaTepHAILHYIO OTBETCTBEHHOCTH KaK 3a MPSIMOI TeHCTBUTEILHBIN yIIepo,
HETIOCPEACTBEHHO MPUYMHEHHBIH UM paboTonaTento, Tak 1 3a yuiep0O, BOSHUKIINN Y paboToaaTess
B pe3yJIbTaTe BO3MEIIECHHUS UM yIepOa HHBIM JIUIaM.

3. OcHOBHBIE NPaBa, 003aHHOCTH M OTBETCTBEHHOCTHL padoTogaTess

3.1. PabGoTonaTenb UMeET IIPaBO:

— 3aKJII0YaTh, U3MEHATH U PACTOPraTh TPYAOBbIC JOTOBOPHI C pAOOTHUKAMU B MOPSAAKE U HA
YCIIOBHUSIX, KOTOPBIE YCTAHOBJICHBI 3aKOHOIATENHLCTBOM PD;

— BECTH KOJUIEKTHBHBIE TIEPETOBOPHI M 3aKII0YATh KOJUIEKTHBHEIE IOTOBOPHI;

— HOOIIPATH paOOTHUKOB 332 JOOPOCOBECTHBIN AP (HEKTUBHBIN TPYI;

— TpeGoBaTh OT pabOTHUKOB UCTIOJIHEHHUS UMH TPYIOBBIX 0053aHHOCTEH 1 OEPEKHOTO OTHOILCHHUS K
UMYIIECTBY paboToAaTeNs U Apyrux paboTHUKOB, coOmoneHus [IpaBrin BHyTpeHHETo TpyI0BOTO
pacropsiika opraHu3aIum;

— IpUBJIEKATh PAOOTHUKOB K AUCHUIIIMHAPHON U MaTepUAIbHON OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENBCTBOM PD;

— IPUHUMATh JIOKAJIbHBIE HOPMATHBHBIE aKTHI;

— co3aBaTh 00BEANHEHNS padOTOAATENEH B LENSAX MPEICTABUTEILCTBA U 3alUTHl CBOUX HHTEPECOB
Y BCTYyIaTh B HUX.

3.2. Paboromarens 06s3aH:

— cOOI0IaTh 3aKOHOAATEIHCTBO O TPYAE, JTOKaJIbHbIE HOPMATUBHBIE aKThI, YCIOBHS TPYIOBBIX
JIOTOBOPOB;

— MpeNoCTaBIATh paboTHHUKAM paboTy, 00YCIOBIEHHYIO TPYIOBBIM JOTOBOPOM;

— IIPaBUJIILHO OPTaHU30BBIBATH TPYA PAOOTHUKOB Ha 3aKPETUICHHBIX 332 HUMHU pa00vYHX MecTax,
o0ecreyrB HEOOXOJUMBIMH IPUHAJICKHOCTSMHU H OPTTEXHUKOH, CO3/1aBasi 3710pOBhIE U
Oe3omacHsle YCIOBUS TPYAa, COOTBETCTBYIOIINE MPABUIIAM 110 OXpaHe TpyAa (TeXHUKE
0e301MacHOCTH, CAHUTAPHBIM HOpPMaM, POTUBOIIOKAPHBIM ITPABHIIAM);

— o0ecrneunBaTh CTPOroe COOMI0IEHUE TPYJOBOM AUCIUILINHBL, OCYIIECTBIISTh OPraHU3aIMOHHYIO
paboTy, HampaBIEHHYIO Ha YCTpaHEHUE MOTEPh paboyero BpeMeHH, TPUMEHSTh MEPbl BO3ACHCTBHS
K HApYIIUTEISIM TPYAOBOH TUCIUILTHHBL;

— cOOJII0/IaTh OTOBOPEHHBIC B TPYIOBOM JioroBope, [lonoskeHrn 00 oriaTe Tpy/ia YCIOBHS OTLIATHI
TpyZa, BbIaBaTh 3apIUiaTy HE pexe 4eM JiBa pasa B Mecsl: 20-ro yrcia Kaxaoro Mecaua u 1-ro
yHcia KaXI0ro Mecsina, cJIeayIOLIero 3a pacueTHbIM. B ciydasx Korzna ykazaHHbIE yhcia
MIPUXOJIATCS Ha BHIXO/IHBIC WM MTPA3THUYHbIE THH, THSIMH BBITUIATHI 3apIUIATHI CIEIyeT CYNTATh
paboune THHU, HETIOCPEICTBEHHO NMPEAIECTBYIOIIUE BEIXOJHBIM (IIPA3AHUYHBIM) THSIM;

— CIOCOOCTBOBATH MOBBIICHUIO KBATU(QHUKAINU PAOOTHUKOB M COBEPIICHCTBOBAHHIO UX
po¢ecCHOHATBHBIX HABBIKOB ITyTE€M HAIpPaBJICHUS HA KypChl U TPEHUHTH;

— obOecnieunBaTh OBITOBBIE HYXKIBI PAOOTHUKOB, CBSI3aHHBIE C UCIIOTHEHUEM UMH TPYIOBBIX
00s13aHHOCTE;

— OCYIIECTBIISITH 00A3aTEIHHOE COIUAIBHOE CTPaXOBaHNE PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
(henepaabHBIMHU 3aKOHAMU;

— BBINIOJIHATE UHBIE 0053aHHOCTH, MIPEIYCMOTPEHHBIE TPYIOBBIM 3aKOHOIATEIHCTBOM PD.

3.3. OTBeTCTBEHHOCTH paboTomaTes.

PaboTonarens 00s13aH B ciTyyasx, yCTaHOBIICHHBIX 3aKOHOIATEIbCTBOM PD, BO3MeCTHTh pabOTHHKY
HE MOJYYCHHBIA UM 3apabO0TOK BO BCEX CITydasX HE3aKOHHOTO JIMIIEHHSI €r0 BO3MOKHOCTH
TPYIAUTHCSL.

PaboTonmaresns, MpUIMHUBIIHK yIIepO UMYIIECTBY paOOTHHKA, BO3MEIIACT 3TOT YIIIepO B TTOJTHOM
o0neme.

[Ipu Hapymenun paboronaTeneM yCTaHOBIEHHOTO CPOKA BBIILIATHI 3apILIaThl, OIUIATHI OTITYCKa,
BBIIIJIAT TIPH YBOJIGHEHUH U IPYTHX BBIILJIAT, IPUUUTAIOLINXCS paOOTHHUKY, paboTonaTens 00a3aH
BBITUIATUTH WX C YIJIATON MPOIEHTOB (JIEHEKHOW KOMIICHCAIINHN) B pa3Mepe He HIKE OTHOMN
TPEXCOTOH AeHCTBYIONIEH B 3TO BpeMs CTaBKH pepuHancupoBanus banka Poccun ot He



BBHIIJTAYEHHBIX B CPOK CYMM 32 KaXKJIbIH JICHB 32JICPXKKH HAYUHAS CO CIIEAYIONIETO JIHS TT0CIIe
YCTaHOBJICHHOT'O CPOKA BBIIIATHI IO JICHb (PaKTHYECKOTO pacueTa BKIFOUUTEIHHO.

MopanbHbIil Bpel], MPUYUHEHHBIH pa0OTHUKY HENPAaBOMEPHBIMHU JCHCTBUSIMU WM O€3/1eHCTBUEM
paboTonaTens, Bo3MeaeTcst pabOTHHUKY B JICHSXKHON (opMe B pazMepax, ONpeIesIieMbIX
coTJIaIlIeHUEM pabOTHHUKA B padOTOAATEIIS UITH CYIOM.

4. Pe:xnm paGodero BpeMeHH W BpeMeHH OTIbIXa

4.1. B opranu3anuu yCTaHABIMBASTCS MATHAHEBHAS pabodasi HeIess IpoA0HKUTEIEHOCTRIO 40
4acoB ¢ ABYM:I BEIXOJHBIMHU JHSIMHU (cyO0OTa U BOCKpECEHbE).

Bpewmst nauana padotsl — 9.00. Bpemst okonuanus padotst — 20.00.

ITo mpukasy pyKoBOJUTENS OPTaHMU3ALNHU IPH HATTMYUN TPON3BOICTBEHHOW HEOOXOAMMOCTH I10
JOKJIaTHOW PYKOBOAUTENS OT/eNa (CIy>KOBl), COTTIACOBAaHHOM ¢ paOOTHUKOM, K OTAEIbHBIM
paboTHHKAM MOKET MIPUMEHSTHCSI CYMMUPOBAHHBIN yueT pado4yero BpeMeHH, C TEM YTOOBI
MIPOAOJKUTENBHOCTH pabouero BpeMeHH 3a yUETHBIHN meproj (MecsI, KBapTal, ToJ ) He MpeBbIIaia
HOPMAJIBHOTO YHCIIa PabOYUX YacoB.

[To mpuka3y pyKoBOIUTESI OpraHU3allH IPU HATHYHH TPOU3BOACTBEHHON HE0OX0IUMOCTH IO
JIOKJIQTHON PYKOBOIUTEINS OTAeNa (CIIy>KObI), COTIIACOBAaHHOM ¢ paOOTHUKOM, OTICIIbHBIC
PabOTHHUKH MOTYT SMTU30IMYECKH MPUBJIEKATHCS K BBHITIOJTHEHUIO CBOMX TPYAOBBIX (DYHKIIHH 32
npeaenaMy YCTaHOBJICHHOH JUIsl HUX MPOAOIDKUTEIBHOCTH pabouero BpeMeH! (HEHOPMHUPOBAHHBIN
pabounii neHsb).

4.2. O6eneHnbIi IepepbIB — oauH dac (B nepuox ¢ 12.00 mo 13.00). obemeHHbII TepephiB
MCIIOJIB30BaTh Pa3peacTcsi U B APYroe BpeMmsl.

4.3. HakanyHe HepaOo4MX Mpa3gHAYHBIX AHEH MPOAOIKUTEIBHOCTE paboyuero ITHs COKpaliaeTcs Ha
OJIMH Hac.

Hepabounmu nipa3gHuaHBIME THIMH B Poccuiickoit demepartiy siBIsIFOTCS:

1-6 u 8 AHBaps — HOBOTOJHUE KAHUKYJIBI;

7 ssuBapsi — PoxxnectBo XpHUCTOBO;

23 despansa — Jlens 3amuTaKa OTEUECTBA;

8 MapTa — MexXTyHapoIHBIN )KEHCKHUI JCHb;

1 mas — IIpa3zgaux Becnsl u Tpyna;

9 mas — Jlens [ToOempr;

12 nrons — Jlens Poccnu;

4 Hos10pst — JleHb HAPOJAHOTO EAMHCTBA.

IIpu coBnazieHMy BHIXOHOTO U MPA3THUYHOTO JTHEW BHIXOAHOM JIEHh IEPEHOCUTCS Ha CIETYIOIIUN
MocJie Mpa3gHIIHOTO Pabounii 1eHb.

4.4. Ydaet pabouero BpeMeHH BeJeTcsl OyXrajaTepoM, a B €ro OTCYTCTBUE CEKPETAPEM.

4.5. Pabota BHe pabouero MecTa (TMoceIeHHe YUpeKICHUH U MPEeIIpUsITHIA, KOMaHTUPOBKH )
MIPOU3BOANTCS IO PA3PEIICHUIO HEMTOCPEACTBEHHOTO PYKOBOIUTENS PaOOTHHKA, BPEMSI OTCYTCTBHS
OTMeYaeTcs B )KypHaJie yueTa KOMaHIHPOBOK.

4.6. PaboTHHKaM NPEIOCTaBIISIOTCS €KETOJHBIE OTITyCKa C COXPaHEHHEM MecTa pabOThl U CPETHETO
3apaboTKa.

ExxeromHeIii OCHOBHOM OTUTAYMBAEMBIN OTITYCK MPEAOCTABIIAETCS pabOTHUKAM
MPOIOJDKUTENFHOCTBIO 28 KaneHAapHbIX 1Hel. [Ipu 3ToM OTHycK 10/KeH ObITh HCIIONB30BaH HE
mo3aHee 12 MecsIieB Mmociie OKOHYaHMSI TOTo pabovero roaa, 3a KOTOPBIA OH MPE0CTaBIISICTCS.
Hepaboune npa3qHUdHbIE JTHU, TPUXOIAIINECS Ha IIEPHOJ] OTIIYCKa, B UACIIO KaJeHJapHbIX JHEH
OTITyCKa He BKIIoUatoTcsl. Takke B YMCIIO KaJeHAapHBIX THEH OTITyCcKa He BKIIOYAETCs ePUO
BPEMEHHOH HETPy0CIOCOOHOCTH COTPYAHMKA MPH HATNYUN OOJTBHHUYHOTO JIUCTKA.

4.7. IIpaBo Ha UCIIONH30BAHUE OTITYCKA 3a MEPBHIN IO padOTH BO3HUKAET y paOOTHHKA TI0
MCTEYCHUH LIECTH MECSLICB €ro HeMPEphIBHON paboThl B opraHu3aun. OTIyCK 3a BTOPOH U
MOCJIEAYIOLINE TOIBI Pa0OTHl MOXKET MPEIOCTaBISATLCS B JII000E BpeMs pabouero roga B
COOTBETCTBHH C OYEPEIHOCTHIO MPEOCTABICHHUS €KETOJHBIX OTUIAYMBAEMBIX OTITYCKOB (TpaduKkoM
OTIIYCKOB).

OuepegHOCTH MPEAOCTABICHHUS OTIYCKOB (TpadK OTIYCKOB) ycTaHaBIMBAeTCsl paboTonaTeNeM ¢
YYETOM MPOU3BOJICTBEHHONW HEOOXOAMMOCTH U MOXKETaHUH paOOTHUKOB.



He no3nuee 1 aexaOps Kaxk10ro roja pabOTHHUK J0JKSH COOOIIUTE O CBOMX MOKEIaHUIX B
OTHOIICHUH OTITyCKa Ha CIICTYIONTHHA KaIeHAaPHBIN IO/l JUPEKTOPY, ONPEICITUB MECSI] 1
MPOAOKUATENBHOCTD KXKIOH YaCTH OTITYCKa, JJIsi COCTaBJICHHUs TpaduKa OTITyCKOB,

4.8. Ilo cornamieHuo Mex Iy pabOTHHKOM U pa0OTOIATENIEM €KErOIHBIN OIIaYNBaEMbIN OTITYCK
MOXeT OBITh pa3JiesicH Ha JyacTu. [Ipr 5ToM XOTs ObI 0JJHA U3 YACTEH 3TOTO OTIYCKa JOJIKHA OBITh
He MeHee 14 xaneHTapHbIX THEH.

OT3bIB pa0OTHHUKA U3 OTITyCKA JIOMYyCKAETCS TOJIBKO C €r0 COTJIACHS U 10 MPUKA3y PyKOBOJICTBA
opranuszanuy. Hencrnons3oBaHHAs B CBS3U C OTHM YaCTh OTITyCKa JOJDKHA OBITH MPEOCTaBIICHA IO
BBIOOPY paOOTHHKA B YA0OHOE JIJIsT HETO BPEMS B TEUCHHE TEKYIIETO pabovero roma uin
MPHUCOEIMHEHA K OTITYCKY 3a CJICAYIOUINI pabounii o/,

[Tpu yBONMBHEHNH PaOOTHHUKY BHITLUIAYMBACTCS ACHEKHASI KOMIICHCAIIHS 32 HEUCTIOIh30BAHHEI I
OTITYCK, WITU 110 €r0 IHChbMEHHOMY 3asBJICHUIO HEHCIIOIh30BaHHBIN OTITYCK MOXKET OBITh
MPEIOCTABIICH C MOCCAYIOIINM YBOIbHCHHUEM.

4.9. Ilo ceMeHBIM 00CTOSTENLCTBAM U JAPYTUM YBaXUTEIHLHBIM IPUYUHAM PAaOOTHUKY TI0 €T0
MUCBMEHHOMY 3asIBIICHHIO MOKET OBITh MTPEJIOCTABIICH OTITYCK 0€3 COXPaHEeHHUs 3apIUIATH,
MPOJIOJDKUTENILHOCTh KOTOPOTO OTIPENEINISETCS IO COTIAIICHUIO MEXTY pAOOTHUKOM 1
paboTomatenem.

4.10. PaboTHUKH, yCIEITHO 00yYatonrecs B By3aX, HMEIOIINX rOCyIapCTBEHHYIO aKKPEIUTAIINIO,
0 320YHOU WM BeuepHel jopMaM 0OydeHHsI, UMEIOT MPaBO Ha JIOTIOJHUTENLHBIE OTITyCKa C
COXpPaHEHUEM CPEITHEro 3apaboTKa B COOTBETCTBUM ¢ TpynoBeIM KojekcoM PO,

5. Ucnoaib3oBaHue Tesie)OHOB B OPraHu3aluu

5.1. PaboTHUKaM /15 MCTIONIB30BaHUS B TIPOM3BOICTBEHHBIX IIEJISX MOTYT BBIIABATHCS MOOMIEHBIC
TeIC(POHBI.

5.2. CyeTa 3a yCIIyTd CBSI3U 110 MOOMIIBHBIM TeJeQOHAM MPH KCIOJIb30BAHUHN TEJIC(PHOHOB B
MIPOU3BOACTBEHHBIX IIEIIAX PAOOTHUKOM OILIAYMBAIOTCS pPa0OTONATEIICM.

5.3. B cayuae yrepu moOwmisHOTO TenedoHa paboTHHK cam oOecrieunBaeT ce0st CpeICTBOM CBSI3H.
5.4. B nessix cokpaliieHus 3aTpat Ha Tene(oHHbIe eperoBopsl padoTHUK OOIIeCTBA T0JDKEH:

— UCTIONB30BATh AIEKTPOHHYIO MOYTY KaK OCHOBHOE CPeACTBO o0mIeHus. TenedoH ucmonb3yercs B
CITy4asix 3KCTPEHHOW HEOOXOIUMOCTH;

— 3apaHee MPOJyMbIBaTh CBOM Pa3roBOp, MOATOTABIMBATE TEMBI JITIsl 00CYXKICHHUSL.

— HCII0JI630BaTh SMS-cO00IIEeHN;

— IIpY HAXOXKJICHUM HA TEPPUTOPUU OPTraHU3aIUH TSI IEPETOBOPOB UCTIOIB30BaTh O(UCHBIE
TeIC(POHBI.

6. IToompenus 3a ycnexu B padore

6.1. 3a BeICOKOTIPO(hEeCCHOHAIBHOE BHITIONHEHUE TPYAOBBIX 00S3aHHOCTEH, TIOBHITIICHHE
MPOU3BOAUTEIHHOCTH TPY/A, TPOJAOKUTEIEHYIO M OS3yNPEUHYI0 padoTy U APYTUe YCIEXU B TPYIS
MPUMEHSIIOTCS CJICTYIONUE MEPBI TOOIIPEHIS pAOOTHUKOB OpraHH3aIlHH:

— BBITUIATA JICHE)KHOTO BO3HATPAXICHHSI B BUJIC TIPEMHI;

— HarpaXkJICHUE IIEHHBIM ITOJIaPKOM.

7. OTBETCTBEHHOCTD 32 HApYLIEHUE TPYAOBOI TN CHUTLIHHBI

7.1. 3a HapymieHUE TPYAOBOH MTUCIMILIUHBI aIMAHUCTPAIUS MPUMEHSIET CIIC YOS
JUCIIUTLTUHAPHBIC B3BICKAHUS:

— 3aMCYaHue;

— BBITOBOP;

— YBOJIBHEHHUE.

7.2. Jlo HANOXKEHUsI B3bICKAHUS OT HAPYIIUTEIS TPYAOBOH JUCITUILTHHBI TOJKHBI OBITh
3aTpeOOBaHbl MUCHbMEHHBIC OOBICHEHUA. B ciydae oTkaza paboTHHKA JaTh YKa3aHHOE OOBSICHEHUE
COCTaBJISICTCSI COOTBETCTBYIOMMI akT. OTKa3 pabOTHUKA JaTh OOBSICHECHHS HE MOXKET CITYKHUTh
MPETATCTBUEM ISl IPUMEHEHUS B3BICKAHUS.

7.3. 3a xax10e HapylICHUE TPYIOBON TUCIUIUINHBI MOXKET ObITh HAJIOKEHO TOJIBKO OJTHO
JUCIMILTUHAPHOE B3bIcKaHue. [Ipy HaOXEHUH JUCIIUTUTMHAPHOTO B3BICKAHUS JIOJIKHBI



YUHUTBIBATHCS TSHKECTh COBEPIICHHOTO MPOCTYIIKA, 00CTOATENBLCTBA, IPU KOTOPBIX OH COBEPIIIEH,
HpeaIIecTByonas pabora 1 MoBejeHue pabOTHHUKA.

7.4. Ilpukas o NpUMEHEHUH AUCLUUILITHHAPHOTO B3BICKAHMUS C YKa3aHHEM MOTHBOB €TO IPUMEHEHHUSI
00BsiBIIsIeTCA (cooOmaeTcs) pabOTHUKY, TOABEPTHYTOMY B3BICKaHHUIO, IO/ PACIIHCKY B
TPEXIHEBHBIH CPOK (HE cYHMTast BpEeMEHH OTCYTCTBHUS pabOTHHKA). JIMCIUIIIMHAPHOE B3BICKAaHNE
HPUMEHSETCS He TO3JHEee OJTHOTO MecsIa o IHSI 00Hapy>KeHHs MPOCTYTIKA (33 UCKIIOUCHUEM
CIIy4aeB, MPEIYCMOTPEHHBIX TPYJAOBBIM 3aKOHOAATEILCTBOM ), HE CUHTAsI BpEMEHH 00JIe3HN
paboTHHKA, NpeOBIBAaHMS €TO B OTIIYCKE, a TAK)KE BPEMEHH, HEOOXOANMOTr0 Ha y4eT MHEHHS
HPEICTABUTEIHHOTO OpraHa pabOTHUKOB.

7.5. Ecnu B TeueHue To/1a CO THS MPUMEHEHHUs AUCIUIUTMHAPHOTO B3bICKaHUs pabOTHUK HE OyAeT
MOJBEPrHYT HOBOMY JTUCHUIUIMHAPHOMY B3bICKaHHUIO, TO OH CYMTAETCS HE UMEIOLINM
JHUCIUIUINHAPHOTO B3BICKAHUSL.

8. Hble Bonmpochl peryJMpoBaHUs TPYAOBBIX OTHOLICHMIA

8.1. PabOTHUK MIMeET MPaBo KAJIOBATKLCS HA JIOMYIIEHHBIE, 10 €r0 MHEHUIO, HAPYIIEHUS TPYJ0BOTO
3aKOHO/IATENhCTBA U HacTOsIUX [IpaBuil pykoBOACTBY opraHu3aiyu. PaOOTHHUK BIpaBe
NPEJICTABNIATH TUCHbMEHHBIC TIPEITIOKEHUS 110 YITYUIICHUIO OPTaHU3aliy TPyIa U 10 IPYTHM
BOIIPOCaM, PEryJIMpyeMbIM HacTosimume [IpaBunamu.

8.2. [lepen Tem Kak MOKUHYTH pabouee MECTO B KOHIIE pa0odero JHs, pabOTHHK JTOJIKEH 3aKPHITh
OKHA ¥ JIBEPU B IOMEIICHUU U BBIKIIFOUUTH CBET.

8.3. 3ampemmaercs:

— YHOCHTB C MecTa pabOThl UMYIIECTBO, IPEIMETHI WIIH MaTSPHAIIBbI, TPUHAIICKAIITIC
opraHm3anuy, 6e3 MoJiy4eHUs Ha TO COOTBETCTBYIOIIETO pa3peIlicHUS;

— KYypHTb B MECTaXx, I'JI¢ B COOTBETCTBUH C TPEOOBAHUSIMH TEXHUKH O€30MIACHOCTH H
MPOU3BOJICTBEHHON CAHUTAPHUU YCTAHOBJICH TaKOM 3amper

8.8. PaboTHUKH, HE3aBUCHMO OT JIOJDKHOCTHOTO IMOJIOKEHUS, 0053aHbI POSBISITh BEXKJIMBOCTD,
YBa)KCHUE, TEPIIUMOCTh KaK B OTHOIICHHSIX MEXy COOOM, TaK M MPH OTHOIICHUSX C KITUCHTAMHU U
MOCETHTEISIMH.

8.9. C [IpaBuiiaMu BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA JOKHBI OBITH 03HAKOMIICHBI BCE
pabotHuku OOmecTBa, BKIIOYasi BHOBb IPUHUMAaEeMBIX Ha paboty. Bee pabotHuku OOGmecTsa,
HE3aBHUCUMO OT JIOJDKHOCTHOTO TOJI0KEHHs, 00s13aHBI B CBOEH TTOBCEAHEBHOM paboTe coOI0IaTh
Hactogmue [IpaBuna.



