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ITPABUJIA :
BHYTPEHHETO TPY/0BOr0 pacnopsiaka

Hacrosiue [Npauna onpeaensior BHyTpeHHuUi Tpy10B0oii pacriopsaok B KJIPOO «AnbsiHe
®pance3 Camapa»», NOpANIOK NpHeMa U yBOJIbHEHHs pabOTHHKOB, OCHOBHBIE 00S3aHHOCTH
pabOTHHUKOB M a/IMMHUCTPALIMHU, PEXMM Pabouero BpEMEHH 1 ero UCToNIb30BaHHE, a TAKKE Mepb
MOOLIPEHHS W B3bICKAHHMS 32 HapyIIEHHE TPYAOBOM JUCLIUTIIHHBL.

1. Ilpuem Ha paGoty U yBOJIbHEHHE

1.1. [puem Ha paGoTy B OpraHM3aLMIO POU3BOJMTCS HA OCHOBAHMHU 3aKIIFOYEHHOIO TPYAOBOIO
JIOrOBOpA.

1.2. Tlpu 3aksmo4eHuu TpyI0BOro A0roBopa paborozaress 06s13aH NOTPebOBATh OT MOCTYNAIOLIEro:
— TPYAOBYIO KHHXKKY 32 HCKJIIOYEHHEM CITy4aeB, KOr/a TPYAOBOH JOTOBOP 3aKJIFOYAETCS BIIEPBbIE
1M paboTHUK MOCTynaeT Ha PaboTy Ha YCIIOBUAX COBMECTUTENLCTBA;

— NacropT MJIM HHOM IOKYMEHT, YA0CTOBEPAIOLIMI IMYHOCTS

~r AWIUIOM HJIM MHOH IOKyMEHT O MOoJTy4eHHOM 00pazoBanuy (IIOJIHOM WM HETOJIHOM) U (MJIH)
JOKYMEHT, TOATBEPK/IAI0IIMH CrIeLHalbHOCTb WK KBaJTH(HKALIKIO;

— CTPaxXoBO€ CBH/CTE/ILCTBO MOCYAaPCTBEHHOIO MEHCHOHHOIO CTPAXOBAHMS 3@ HCKIIOUEHHEM
clydaes, KOrjia Tpy/Z10BOH I0OroBOp 3aK/IK0YAETCs BIIEPBBIE;

— JOKYMEHTbI BOWHCKOIO y4eTa — /i1l BOEHHOOOS3aHHbIX M JIMLL, MOAJIEKAIUMX MPU3bIBY Ha
BOEHHYIO CITyKOY.

[Ipy 3aKJIIO4EHHH TPY/I0BOTO JOrOBOpA BIEPBbIE TPYAOBas KHIKKA U CTPAXOBOE CBHAETE/ILCTBO
roCYAapCTBEHHOrO MEHCHOHHOTO CTpaxoBanus opopmistoTes paboroaareneM.

B uensx 6os1ee nosHo# oleHKH NPOdECCHOHAIBHBIX M EOBBIX KaY€CTB IPUHMMAEMOro Ha paboTy
paboTHKKa paboToaTe b MOXKET MPEUIOKUTH eMy MPEACTABUTH KPATKYIO THCbMEHHYIO
XapaKTepUCTHKY (Pe3roMe) BBITIOIHAEMOM paHee paboThi, IPOBEPUTH YMEHHE MOJIb30BaThCSA
OPITeXHUKOM, paboTaTh Ha KOMIIBIOTEPE U T. /1.

IIpuem Ha paboTy B OPraHM3aLMIO OCYIIECTBISIETCS, KAK MPABUIIO, C TIPOXOKACHHEM
MCIBITATE/IBHOTO CPOKA MPOIOJIKUTENBHOCTBIO OT OIHOTO JI0 TPeX MecsleB. Y cioBue 06
MCTILITAHMM JIOJDKHO OBITh NPAMO YKa3aHO B TPYAOBOM JOTOBOPE.

[Ipuem Ha paboTy odopmiIsieTcs NpUKa3oM, KOTOpLIH 00BABIAETCS pabOTHHKY MO/ POCIUCH B
TPEXIHEBHbIH CPOK €O HA (paKTHYECKOro Havyaia paboThl.

1.3. Ilpu nocryriennn paboTHrHKa Ha paboOTy WK NEPEBOJE €r0 B YCTAHOBJICHHOM MOPSAKE HA
apyryto pabory paboroxarens o6sa3aH:

— O3HAKOMHMTb €I'0 C NIOPYYEHHON paboTOM, YCIIOBUAMH M OTLIATOH TPYy/a, Pa3biACHUTh PAGOTHUKY
€ero npasa 1 0053aHHOCTH;

— 03HAaKOMHTH ¢ HacTosmuMu [IpaBunamu u ApyrumMu JOKaIbHBIMH HOPMATHBHBIMH aKTaMHU;

— [POBECTH HHCTPYKTAXK 10 TeXHUKE 6€30MacHOCTH, MPONU3BOACTBEHHON CAHUTAPHH,
MPOTHUBOMNOKAPHOM OXPaHe M IPYrUM MpaBHiIaM OXPaHbl TPy/Ja M 10 00513aHHOCTH COXPAHEHUs
CBEJICHHH, COCTABJIAIOIIMX KOMMEPYECKYIO TaiiHy OpraHu3ailii, 1 OTBETCTBEHHOCTH 3a ee
pasrialleHHue WM nepeaavy ApyruM JIMLam.

1.4. IpexpaiieHye TPy10BOro A0roBOpa MOXKET HMETH MECTO TOJILKO [0 OCHOBAHHUSIM,
NpelyCMOTPEHHBIM TPYAOBBIM 3aKOHOJATEILCTBOM.



PaboTHHK nMeeT paBo PacTOPrHYTh TPY/IOBOM JOTOBOP, 3aKIFOUCHHEIN Ha HEOPEICIICHHBINH CPOK,
MUCBMEHHO MpenynpeauB 00 3ToM paboTonaTens 3a ABe Hexenu. [1o ncteueHnH yka3aHHOTO CPOKa
MpeIynpexIeHus 00 yBOJbHEHIH PaOOTHHK BIIpaBe MPEKPATHTh padoTy, a paboTomaTens 00sa3aH
BBIJIaTh €MY TPYJIOBYIO KHIXKKY U MPOU3BECTU C HUM pacueT. [10 TOroBOpeHHOCTH MEXKITY
pabOTHUKOM M aJJMHHUCTPALIUEH TPYIOBOH TOTOBOP MOKET OBITH PACTOPTHYT B CPOK, O KOTOPOM
MPOCHUT paOOTHUK.

CpO4HBI TPyIOBOI JOTOBOP MOXKET OBITH PACTOPTHYT MO MHUIIUATHBE PAOOTHUKA, ITO COTJIAIIICHUFO
CTOPOH U WHBIM OCHOBAHUSM, IIPEAYCMOTPEHHBIM Tpyn0BBIM KoJlekcoM PD.

[pekpaienne Tpya0BOro A0roBopa oGpopMiIsieTcs MPUKAa30M M0 OpraHU3aIHH.

JlHeM YBOJILHEHHUSI CUUTACTCS MOCIICTHHI JIeHb pabOThI 32 UCKIIIOYCHUEM CITy4aeB, Korja paboTHUK
(bakTruecky He paboTa, HO 32 HUM B COOTBETCTBHH C TPYIOBBIM 3aKOHOIATEILCTBOM COXPAHSIIOCH
MECTO Pa0OTHI (JOKHOCTB).

2. OCHOBHBIE TIpaBa, 00S3aHHOCTH B OTBETCTBEHHOCTH pa0OOTHHKOB

2.1. PaboTHHK MMeeT MpaBo Ha:

— pefocTaBlIeHUE eMy paboThl, 00yCIOBICHHON TPYJOBBIM JOIOBOPOM;

— pabouee MecTo, COOTBETCTBYIOIIIEE YCIOBHSIM, IIPEYCMOTPEHHBIM TOCYJapCTBEHHBIMU
CTaHJapTaMu OpPTraHU3aluK U 0E30MIaCHOCTH TPY/Ia;

— CBOEBPEMEHHYIO U B IIOJIHOM 00bEME BBIIIATY 3apIUIaThl B COOTBETCTBUH CO CBOECH
KBaJM(UKaLUe, CIOKHOCTBIO TPYa, KOJIMYECTBOM M Ka4eCTBOM BBIIIOJHEHHON paboThl;

— OT/IBIX, 0OecTieYBaeMblil YCTaHOBIICHHEM HOPMABHON TPOIOIDKUTENILHOCTH Pabovero BpeMeHH!,
NPEIOCTABICHUEM €XEHEAEIbHbBIX BBIXOAHBIX THEH, HEPaOOUNX Mpa3IHUYHBIX THEH,
OIJIAYMBAEMBIX €KETOJHBIX OTILYyCKOB;

— TOJIHYIO JIOCTOBEPHYIO0 HHPOPMAIHIO 00 YCIOBUIX TpyAa U TpeOOBaHUSIX OXpaHbI TpyAa Ha
pabouemM MecTe;

— npo(hecCHOHATILHYIO TOATOTOBKY, IEPENOATOTOBKY U MOBBIIICHHE CBOCH KBAIU(HUKALIMN B
MOPSAJKE, YCTAHOBJICHHOM 3aKOHOJIaTENCTBOM PD;

— y4acTHe B YIPaBJICHUH OpraHu3alell B MpelyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD dopmax;

— BelleHHE KOJUIEKTUBHBIX IIEPETOBOPOB U 3aKJII0UEHHE KOJUIEKTUBHBIX IOTOBOPOB M COTJIAIICHUH, a
Takke HHPopMannio 00 X BBHITOIHEHUH |

— 3aIIUTY CBOMX TPYJOBBIX MpaB, CBOOO]] M 3aKOHHBIX HHTEPECOB BCEMHU HE 3alpeIlleHHBIMU
3aKOHOM CITOCO0aMU;

— BO3MEIIEHHE Bpe/ia, IPUIMHEHHOTO MY B CBSI3H C UCIIOJTHEHUEM UM TPYAOBBIX 003aHHOCTEH, U
KOMIIEHCAIINIO MOPAIHHOTO Bpe/ia B MOPSA/IKE, YCTAHOBICHHOM 3aKOHOJATEeIhCTBOM PD;

— 00s13aTeNbHOE COLMANTBHOE CTPAXOBaHKE B CIyYasx, IPEAyCMOTPEHHBIX 3aKOHOIATeTbLCTBOM PO.
2.2. PaOOTHHUKH OpTaHHU3AIHUN JIOJDKHBI:

— 100pPOCOBECTHO BBINOJIHATH CBOU TPYJAOBbIE 00513aHHOCTH, CBOEBPEMEHHO U TOUYHO BBIIIOJIHSTD
BCIO TIOPYYEHHYIO paboTy, He JIOMyCKaTh HapYIIEHUH CPOKa BBITIOJIHEHHS 3aaHHi, UCTIONIL30BATh
Bce pabouee BpeMs 110 Ha3HAYCHUIO, BO3JEPKUBATHCA OT ACHCTBUH, OTBICKAIOIINX OT BBIOJIHEHUS
NPSAMBIX TPYAOBBIX 00s3aHHOCTEH, COOIIONATh TPYIOBYIO IMCIMIUIMHY U [IpaBuia BHyTpeHHETo
TPYZOBOTO PACIOPSAIKA;

— YJIy4IIaTh Ka4eCTBO pabOThl, HOCTOSHHO MOBBIIIATE CBOM MPOQPECCHOHATLHBIN M KyJIbTYPHBIH
YPOBEHbB, 3aHUMATbHCS CaMOOOPa30BaHUEM;

— MO/IJIEP)KUBATH YUCTOTY U TIOPSJIOK HA CBOEM paboveM MecTe, B CIIYKEeOHBIX U IPYTUX
MOMEIIEHHX, COOJI0IaTh YCTAHOBJIEHHBIH MOPSAAOK XpaHEHHS TOKYMEHTOB U MaTepHaIbHBIX
LEHHOCTEH, COONII0AaTh MOPSIO0K AETONPOU3BOICTBA;

—93((eKTUBHO HCIIONB30BATH IEPCOHATIBHBIE KOMIIBIOTEPHI, OPITEXHUKY U Apyroe 000pyAoBaHHE,
SKOHOMHO M PallMOHAJIFHO PACcX0/I0BaTh MaTEPUaNIbl M SHEPTHIO, NHBEHTAph U IPyTHE
MaTepHaJbHbIE PECyPChl, OEPEKHO OTHOCUTHCS K UMYILECTBY paboToaaTens;

— co0JI01aTh HOPMBI, TIPaBUJIa M MHCTPYKIMH 110 OXpaHe TPyZa, IPOU3BOACTBEHHYIO CAHUTAPHIO,
MIpaBwiia MPOTUBOIIOKAPHON GE301MacCHOCTH;

— He pa3mianiath Kak B Poccuu, Tak u 3a pyOekoM CBeICHUS, IOJTYUYEHHbBIE B CHITY CITY>KeOHOTO
TIOJIOKEHUS M COCTABIISIIOIINE KOMMEPUECKYIO (ClTyKeOHYI0) TalfHy, pacripoCTpaHEeHHE KOTOPOi
MOJKET HAaHEeCTH Bpe[ paboTonaTento u (M) APYTUM paOOTHHUKAM;

— BBITIOJIHATH WHBIE 0053aHHOCTH, PETYCMOTPEHHBIE TPYAOBBIM 3aKOHOAATETHCTBOM PD.



2.3. Kpyr o06s13aHHOCTEH, KOTOPBIC BHIMOIHSIET KaXIblii paAOOTHHK 110 CBOEH CIIEUAIbHOCTH,
KBaJM(PHUKAIIUY, JOJKHOCTH, OTIPEICISECTCS TPYAOBBIM JIOTOBOPOM U (WJIN) JOJKHOCTHOM
HUHCTPYKIUEH.

2.4. PaboTHUK 0053aH BO3MECTUTH Pa0OTOATENIO IPUIMHEHHBIN eMy TpsSMON 1eHCTBUTENBbHBIN
ymep6. Hemomy4uennbie 1oxoas1 (YITyIeHHAs BRITO/a) B3BICKAHHUIO ¢ paOOTHHKA HE TTOJIEXKAT.
PaboTHHK HeceT MaTepraIbHYIO0 OTBETCTBEHHOCTh KakK 3a MPAMOIl IEHCTBUTENHHBIN yIIIepo,
HETOCPEACTBEHHO MPUYMHEHHBIN UM paboTomaTento, Tak 1 3a yuiep0d, BOSHUKIINN Y paboToaaTes
B pe3yJIbTaTe BO3MEMICHHUS UM yIepOa HHBIM JIAIAM.

3. OCHOBHBIC MpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTh pa00TOIATENS

3.1. PabGoTomarens UMEET PaBO:

— 3aKJII0YaTh, U3MEHATh U PACTOPraTh TPYJOBbIC JOTOBOPHI C pA0OTHUKAMU B MOPSAKE U HA
YCIIOBHUSIX, KOTOPBIE YCTAHOBIICHBI 3aKOHOIATENHLCTBOM PD;

— BECTH KOJUIEKTUBHBIE TIEPETOBOPHI M 3aK/II0YATh KOJUIEKTUBHEIE JOTOBOPEI;

— TOOMIPSATH paOOTHHUKOB 33 JOOPOCOBECTHBIN AP PEKTUBHBIN TPYI;

— TpeboBaTh OT paOOTHUKOB UCTIONIHEHHUS UMH TPYIOBBIX 00513aHHOCTEH 1 OEPEKHOTO OTHOILICHHS K
UMYIIECTBY paboToAaTeNs U APYyrux pabOTHUKOB, coOmoneHus [IpaBrin BHyTpeHHETO TPy I0BOTO
pacropsiika OpraHH3aIHH;

— IIPUBIIEKATh PAOOTHUKOB K AUCHUIIMHAPHOW U MaTEpUAILHONH OTBETCTBEHHOCTH B MOPSIZIKE,
YCTaHOBJICHHOM 3aKOHOJIaTE€NbCTBOM PD;

— IPUHUMATh JIOKAIbHBIE HOPMATHBHBIE aKTHI;

— co37aBaTh O0BEANHEHHS pa0OTOAATENEH B LENSAX MIPEJCTaBUTEIHCTBA 1 3alIUTHl CBOUX HHTEPECOB
" BCTYIIATh B HUX.

3.2. PabGoronarens 00s13aH:

— cOOJTFOIaTh 3aKOHOJATETIHCTBO O TPYAE, JTOKaJIhHBIE HOPMATUBHBIE aKThI, YCIOBHS TPYAOBBIX
JIOTOBOPOB;

— IIPEJIOCTaBIIATh PaOOTHUKAM PabOTy, O0YCIIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— TIPaBUIILHO OPTaHU30BHIBATH TPYA PAOOTHHUKOB Ha 3aKPETUICHHBIX 32 HUMHU pa004YHX MECTax,
oOecreyrB HEOOXOAMMBIMH IIPUHAJICKHOCTIMHU M OPITEXHUKOM, CO3/1aBast 3I0POBbIC U
Oe3omacHbIe YCIOBUS TPY/a, COOTBETCTBYIOIIIE MPABUIIAM 10 OXpaHe TpyAa (TeXHUKE
0e301macHOCTH, CAHUTAPHBIM HOPMaM, MPOTUBOTIOKAPHBIM TTPABHIIAM);

— o0ecrneunBaTh CTPOroe COONIOIEHUE TPYIOBOM AUCITUTLINHBL, OCYIIECTBIISITh OPraHU3aIHOHHYIO
paboTy, HampaBlIeHHYIO Ha YCTPaHEHHUE MTOTEPh Pab0vYero BpeMeHH, TIPUMEHSITh MEPhI BO3ACHCTBHS
K HapYIIUTEISAM TPYJIOBOH TUCITUTLINHBI;

— COOJIFO/IaTh OTOBOPEHHBIE B TPYIOBOM JoroBope, [lomoxkeHnu 06 omaTte Tpyaa yCIOBHUS OILIATHI
TpyZa, BbIIaBaTh 3apIuiaTy HE pexke 4eM JiBa pasza B MecsIl: 20-ro yncia Kaxxaoro mMecsma u 1-ro
Yucia KaxI0ro Mecsiia, CIeyIoIero 3a pacueTHbIM. B ciydasx Korza ykazaHHbBIC YHCiIa
MIPUXOJIATCS HAa BBIXO/IHBIE WIIH MTPa3THAYHbIE THHU, THIMU BBITUIATHI 3apIUIATHI CIEyeT CYUTATh
pabouue JHU, HETTOCPECTBEHHO MPEAIISCTBYIONINE BBIXOAHBIM (TIPa3IHUYHBIM) JTHSIM;

— CIMOCOOCTBOBATH MOBBIIICHUIO KBATUPHUKAINN pAaOOTHUKOB U COBEPIICHCTBOBAHHIO UX
poheCcCHOHANBHBIX HABBIKOB ITyTEM HAlpaBJICHHUS HA KypChl U TPEHUHTH;

— obecrnieunBaTh OBITOBBIE HYXKIBI pAOOTHUKOB, CBSI3aHHBIE C UCITOTHEHHEM UMU TPYIOBBIX
00s3aHHOCTEH;

— OCYILIECTBIISITh 00s3aTeIbHOE COIUAITEHOE CTPaXOBaHNE PA0OTHHUKOB B MOPSJIKE, YCTAHOBICHHOM
(deneparbHBIMHA 3aKOHAMU;

— BBIIIOJIHATH MHBIC O6H33HHOCTI/I, npeaAyCMOTPCHHBIC TPYAOBBIM 3aKOHOJATCIILCTBOM P®D.

3.3. OTBETCTBEHHOCTH pabOTOIATES.

PaGoTtonarens 00513aH B cilyyasix, yCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM PD, BO3MeCTUTh pabOTHUKY
HE HOHy‘IeHHBIfI UM 3apa60T0K BO BCEX ClIydasaX HE3aKOHHOTI'O JIMIICHHWA €0 BO3SMOXKXHOCTHU
TPYAUTHCA.

PaGortonarens, npuuMHUBLINI yIepO UMYILIECTBY paOOTHHKA, BOZMEIIAET 3TOT yIIEpO B MOTHOM
o0beme.

IIpu Hapymennu paboToaTeNeM yCTaHOBIEHHOTO CPOKA BBITIATHI 3apIUIAThI, OIUIATH OTITYCKaA,
BBITJIAT PH YBOJIbHEHUH U APYTUX BBIIUIAT, IPUUYATAIOUINXCSA PaOOTHUKY, paboToaarens 00s13aH
BBIIJIATUTH UX C YIUIATON MPOLEHTOB (AEHEKHOW KOMIIEHCALIMH) B pa3Mepe He HIKE OJHON
TPEXCOTOH JIeHCTBYIOIIEH B 3TO BpeMs cTaBku pedrHancupoBanus banka Poccuu ot He



BBIIJTAYCHHBIX B CPOK CYMM 3a KaXKJIbIi JICHb 33JICPKKH HAYWHAS CO CIEAYIONIETO JIHS TTOCIe
YCTaHOBJICHHOTO CPOKA BBIMIIATHI O JICHb (PaKTHYECKOTO pacueTa BKIFOUUTEIHHO.

MopanbHbIil Bpell, MPUYUHCHHBIH paOOTHUKY HENPaBOMEPHBIMHU JCHCTBUASIMU MM O€3/1eHCTBUEM
paboToaarens, Bo3MeaeTcs pabOTHUKY B ICHEXKHOHN (popMe B pazmMepax, onpeaeasieMbIX
corjameHrneM paboTHHKA U pabOTONATENS UITH CyIOM.

4. Pexxum pa6oqero BPEMCHU U BpECMCHU OTAbIXa

4.1. B opranuzaiinu yCTaHABIMBASTCS MATHAHEBHAs pabodas HeAems MPOoI0IDKUTETFHOCTEIO 40
YacoB C ABYMsI BEIXOJHBIMH JHAMH (CyO00Ta U BOCKPECEHBE).

Bpewmst nauana padotsr — 9.00. Bpemst okonuanus padotst — 20.00.

[lo mpuka3y pyKOBOIUTENS OpPraHU3aMK IPU HATMYUH IPOU3BOACTBEHHON HEOOX0IUMOCTH 10
JOKJIaTHOW PYKOBOJAUTENS OT/IeNa (CIIyKOBI), COTJIACOBAHHOM C paOOTHUKOM, K OTIEIbHBIM
pabOTHUKAM MOKET MPUMEHATHCS CyMMUPOBAHHBIN y4eT padovyero BpeMeHH, C TeM YTOOBI
IPONOJDKUTENIBHOCTH pabodyero BpeMEHH 3a yUeTHBIN IeproA (Mecsl, KBapTajl, FoA ) HE IpeBblIana
HOPMaJIbHOTO YHCJa PabOvIMX YacoB.

I[To npukasy pyKOBOAMTENS OPTaHU3ALHNU IPH HAIWYHUU POU3BOICTBEHHOM HEOOXOJUMOCTH TI0
JIOKJIaTHOW PYKOBOJIUTENS OTAeNa (CIy» ObI), COTIIACOBAaHHOM ¢ paOOTHUKOM, OTAETIhHBIC
PabOTHUKHU MOTYT 3MNU30IMYECKU MPUBIEKATHCS K BHIOIHEHUIO CBOMX TPYAOBBIX (PyHKIMH 3a
npeeaMy YCTaHOBICHHOM Il HUX MPOJOJDKUTENBHOCTH pabouero BpeMeHH (HEHOPMHUPOBAHHBIN
paboumii JCHB).

4.2. Obenennslil mepepsiB — ouH yac (B mepuoa ¢ 12.00 no 13.00). oOeneHHbIN TepephiB
UCIIOJIb30BaTh Pa3pellaeTcs U B PYroe BpeMsl.

4.3. HakanyHe Hepabo4nx Mpa3qHAYHBIX AHEH MPOAOIKUTEIBHOCTE paboyuero MHs COKpalaeTcs Ha
OJIUH Yac.

Hepabounmu npazganaabivu qasiMu B Poccuiickoit denepannu SBISIFOTCS:

1-6 u 8 ssHBapsi — HOBOTOJHHE KAHHUKYJIbI,

7 ssaBapst — PoxnectBo XpHCTOBO;

23 despans — Jlens 3amutHrKa OTedecTBa;

8 mMapTa — Mex1yHapOIHbIN KEHCKUH JICHb;

1 mas — [Ipasgauk Becusr u Tpyna;

9 mas — Jlens [ToOemwr;

12 urons — Jlens Poccuwn;

4 Hos0ps — [leHs HAPOAHOTO €TUHCTBA.

ITpu coBnazeHNH BRIXOAHOTO U MPa3AHUYHOrO JHEH BBIXOIHOW JI€HB MEPEHOCUTCS Ha CIIETYIOLIHH
1oCJIe NPa3AHUIHOTO PadOUYHid AE€Hb.

4.4. Yder pabouero BpeMeHH BeJleTCsl OyXTrajaTepoM, a B €ro OTCYTCTBUE CEKPETapEM.

4.5. Pabota BHe pabouero Mecrta (TMocelieHne YUpexIeHUH U MPeIpUsSTHIA, KOMaHTUPOBKH )
MPOM3BOAMTCS 110 Pa3peICHUI0 HEMOCPEICTBEHHOIO PYKOBOJUTENSI PA0OOTHHUKA, BPEMS OTCYTCTBUS
OTMeYaeTcs B )KypHaJle yueTa KOMaHIUPOBOK.

4.6. PaboTHHKaM TPEIOCTABIISIIOTCS €KETOJHBIE OTITYCKA C COXPaHEHHEM MecTa padOThI U CPETHETO
3apaboTkKa.

EsxeroiHplii OCHOBHOMW OIIaYMBAaEMBIN OTIYCK MPENOCTaBIIseTCS paOOTHUKAM
MIPOAOIKUTENBHOCTHIO 28 KaneHnapHbIX AHel. [Ipu aToM oTmyck n1omKeH ObITh UCIIONIb30BaH He
no3aHee 12 MecsieB mocae OKOHYaHUs TOTO paboyvero roja, 3a KOTOphI OH NMPeoCTaBIIETCA.
Hepaboune npa3gHu4HbIE AHU, IPUXOSIINECS Ha IEPUO] OTITYCKa, B UUCIIO KaJeHIAPHBIX AHEH
OTITyCKa He BKITFOUaroTCs. Takke B YMCIIO KAJICHIAPHBIX JTHEH OTITyCKa HE BKIFOUASTCS TIEPHOJT
BPEMEHHOI HETPYAOCIIOCOOHOCTH COTPYIHUKA MPH HATMYUH OOJHHIYHOTO JIHCTKA.

4.7. IIpaBo Ha KCIIOIB30BAHUE OTITYCKa 3a MEPBBIN roj paboThl BO3HUKAET Y pabOTHHKA 110
WCTEYEHUH IIECTH MECSIEB €T0 HEMPEPHIBHOM paboThI B opranu3anuu. OTITyCK 3a BTOPOH 1
MTOCJICTYIONTNE TOBI PA0OTHI MOJKET MPEIOCTABIISATLCS B IF000E BpeMst pabodero rojaa B
COOTBETCTBHHU C OUEPEIHOCTHIO PEAOCTABIICHHUS €KETOTHBIX OIJIAYMBAEMBIX OTITYCKOB (TpadukoM
OTITyCKOB).

OuepeTHOCTh MPEAOCTABIICHHUS OTITYCKOB (TpaduK OTITYCKOB) YCTaHABIMBAETCS paboTOaTeIeM C
Y4eTOM IMPOM3BOACTBEHHON HEOOXOJUMOCTH U MOKETaHUH pabOTHUKOB.



He mo3maee 1 mexabpst kaxmaoro rona pabOTHUK JOHKCH COOOITUTH O CBOUX TOXKETAHHSIX B
OTHOIIEHWH OTITyCKa Ha CIEAYIONINIA KaJleHAAPHBIN T0Jl AUPEKTOPY, OMPENEITNB MECSI] ’
MPOJOJDKUTENILHOCTD KaXKI0W YaCTH OTITyCKa, AJIsl COCTaBJICHHsI rpadiKa OTITYyCKOB.

4.8. [o cornameHnio MeXy pabOTHUKOM U pabOTOAATEIIEM €KEeTOJHBIH OMIaunBacMBbIii OTITYCK
MOJKeT OBITh pa3zfelieH Ha yacTu. [Ipu 3ToM X0oTs OBl OHA U3 YacTel ITOTO OTIYCKa JOJKHA OBITH
He MeHee 14 kaneHIapHbIX THEH.

OT3bIB paOOTHHKA U3 OTITYCKa JIOMYCKAETCs TOIBKO C €r0 COrjlachs M o MPUKa3y PYKOBOJCTBA
opraam3anud. Hewcronb30BaHHas B CBSI3U C 3THM YacTh OTITYCKa JIOJDKHA OBITH MTPEIOCTABIICHA I10
BBIOOpPY pabOTHIKA B YAOOHOE /71t HETO BPEMS B TE€UCHHE TEKYIIETo pabovero roja uiu
MPUCOEANHEHA K OTITYCKY 3a CIEAYIOMUH pabouuii ro.

[Tpu yBonsHEeHNU pabOTHUKY BHIMIJIAYMBACTCS ICHEKHAS KOMIICHCAIIMS 32 HEUCTIOIb30BaHHBIN
OTITYCK, WJTH T10 €T0 MICEMEHHOMY 3asIBIICHHIO HEMCIIOIB30BAHHBIN OTITYCK MOXET OBITH
NPEIOCTABIICH C MOCIETYIOIINM YBOJIEHECHHUEM.

4.9. Ilo cemeliHBIM 0OCTOATENLCTBAM U IPYTUM YBaKUTEIHHBIM IPUYHHAM PaOOTHHUKY TIO €ro
MUCHMEHHOMY 3aSBIICHUIO MOXET OBITh TIPEIOCTABIICH OTITyCK 0€3 COXpaHeHWs 3apIliaThl,
MPOAOIDKUATENBHOCTh KOTOPOTO OTIPEAEIISETCS 10 COTIAMIEHUIO MEXTYy PAOOTHUKOM 1
paboTomaTenem.

4.10. PaboTHUKH, yCHIeTITHO 00yJaloIIrecs B By3ax, UMEIONINX TOCYJapCTBEHHYIO aKKPEIUTAIINIO,
10 3a09HOH WJTH BedepHel (hopMaM 00yUdeHHs, UMEIOT MPaBO Ha JOMOJHUTEIHHBIE OTIIYCKA C
COXpaHEHHEM CPEIHEro 3apaboTKa B COOTBETCTBUU ¢ TpymaoBBIM KogekcoMm PO.

5. Ucnonw3oBanue TeneOHOB B OPraHNU3aNAN

5.1. Pa6OTHI/IKaM AJI1 UCTIOJIB30BaHUA B IMTPOU3BOJACTBCHHBIX LEIAX MOT'YT BbIJaBaTbCA MO6I/IJ'H)HLIC
TeneOHBI.

5.2. Cuera 3a yCIIyTH CBSI3U IO MOOMIIBHBIM TeJle()OHAM IPH HCIIOIh30BAHNHN Telle()OHOB B
MPOU3BOJICTBEHHBIX LEJSX PA0OOTHUKOM OILIAUMBAIOTCS PabOTOaTENeM.

5.3. B cayyae yrepu MmoOmibHOTO TenedoHa paboTHHK caM oOecrieurnBaeT ce0s CpeCTBOM CBSI3H.
5.4. B memsix cokparieHus 3aTpat Ha Tene(oHHbIe IeperoBopsl paboTHUK OOIIecTBa TOKEH:

— MCIIONIB30BAaTh 3JICKTPOHHYIO TOUTY KaKk OCHOBHOE CpeIcTBO oO1IeHus. TenedoH ncnoib3yercs B
CIIydasix SKCTPEHHOW HEOOXOAMMOCTH;

— 3apaHee MPOyMBIBATH CBOW Pa3roBOp, MOJATOTABINBATE TEMbI ISl OOCYKICHUS.

— UCII0J630BaTh SMS-co00IIIeHN;

— TIPU HAXOXKJICHUU HA TEPPUTOPUU OPTaHU3aIUK ISl TIEPETOBOPOB UCTIONB30BaTh OPHUCHBIE
Te’aeOHBI.

6. [Toompenwus 3a ycrexu B padoTe

6.1. 3a BeICOKOIPO(EeCCHOHATILHOE BBIIIOIIHEHHE TPYIOBBIX 00s13aHHOCTEH, OBBIILICHNE
MPOU3BOJUTENBHOCTH TPY/Aa, MPOJODKUTENBHYIO U 0€3yNpeuHyto padoTy U JpyTHe yCIeXu B TpyAe
MPUMEHSIOTCS CIIEIYIOIIE MEPHI TOOIIPEHUS paOOTHUKOB OPTaHU3AIHH:

— BBIIJIATA JEHEKHOTO BO3HATPAXKJICHUS B BUJIE TIPEMHUIL;

— HarpaxJeHUe EHHBIM MOAAPKOM.

7. OTBETCTBEHHOCTb 3a HApYyLICHUE TPYAOBOW AUCIUIIIINHEI

7.1. 3a Hapy1IeHre TPYAOBOU JUCITUTUIMHBI QIMIUHUCTPAIUS IPUMEHSET CIICTYIOIIHNE
JUCHUIIIMHAPHBIC B3bICKAHUA !

— 3aMEYaHuUe;

— BBITOBOD;

— YBOJIbHEHHE.

7.2. Jlo HanoxeHUs B3BICKAHUS OT HAPYITUTEIS TPYIOBOW AUCIUTUTHHEI TOJIKHBI ObITH
3aTpeOOBaHbI MUCHbMEHHBIE 00BsCHEHM. B ci1ydyae oTka3a paboTHUKA 1aTh YKa3aHHOE OOBSICHEHUE
COCTaBJISICTCS COOTBETCTBYIONUH akT. OTKa3 pabOTHHKA JaTh OOBACHEHHS HE MOXKET CITY)KHTh
MMPEIATCTBUEM JJI IPUMEHCHU S B3bICKAHU .

7.3. 3a KaX10€ HapYIICHUE TPYIOBON JUCIUTUIMHBI MOKET OBITh HAIOKEHO TOIBKO OJTHO
JUCHUITIIMHAPHOC B3bICKAHUE. HpI/I HAJIOXKCHUUN JUCHUITIIMHAPHOT'O B3bICKAHWA JTOJIXKHBI



YUUTBIBATHCS TSDKECTh COBEPIICHHOTO MPOCTYITKA, 00CTOATENLCTBA, TIPU KOTOPBIX OH COBEPIIICH,
MpeaIecTByomas padboTa v MoBecHNE PAOOTHHKA.
7.4. Ilpukas o MPUMEHEHNH TUCIUTUIMHAPHOTO B3BICKAHUS C YKa3aHHEM MOTHUBOB €T0 IPUMCHEHUS
00BsBIsETCS (COOOIIaeTCs) paOOTHUKY, TTOIBEPTHYTOMY B3BICKAHUIO, IO PACIIHCKY B
TPEXTHEBHBIN CPOK (HE CUMTAasi BpEMEHH OTCYTCTBHS PaOOTHHKA). IMCIUTUTMHAPHOE B3bICKAHHE
MPUMEHSIETCS He TI03/JHEeE OJIHOTO MeCsIIa CO JTHS OOHAPYKEHHsI TPOCTYTIKA (32 HCKITFOYCHUEM
CIIy4aeB, PEyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEILCTBOM), HE CUUTAsi BpEMEHHU OO0JIC3HU
paboTHUKa, MPEOBIBAHUS €T0 B OTIYCKE, a TAK)KE BPEMEHH, HEOOXOIUMOTO Ha YIeT MHECHUS
NPEJCTABUTENHHOTO OpraHa paOOTHUKOB.
7.5. Ecnu B TedeHue rosia co AHs MPUMEHEHUS JUCIUIUIMHAPHOTO B3bICKaHMsI paOOTHUK HE OyAeT
MOJIBEPTHYT HOBOMY JTUCIUILTUHAPHOMY B3bICKAHHIO, TO OH CUUTACTCS HE UMEIOIIHM
JUCIIUTUTMHAPHOTO B3BICKAHHSI.

8. lHble BOMIPOCH PEryIMPOBaHUs TPYIOBBIX OTHOIICHUN

8.1. PaOOTHUK MMEeT IIpaBo >KaJIOBATHCSI HA JOIMYILEHHBIE, 10 €r0 MHEHUIO, HAPYLICHUS TPYIOBOTO
3aKOHOJATENbCTBA U HacToAMX [IpaBui pykoBoACTBY opranu3anuy. PaboTHUK Bipase
NPEACTABIATH TUCHMEHHBIC MIPENTI0KEHU 110 YIYUIISHHIO OpraHUu3aluy Tpya U 10 IpyruM
BOIIPOCaM, peryiupyeMbIM HactosmumH [IpaBunamu.

8.2. Ilepen Tem Kak MOKUHYTH pabodee MecTO B KOHIIE pa0oyero JHs, pabOTHHK TOJIKEH 3aKPbITh
OKHa 1 JIBCPU B IOMCHICHUU W BBIKJIIOYUTH CBET.

8.3. 3anperaercs:

— YHOCHUTD C MeCTa padOoThl UMYILECTBO, IPEIMEThI WIIM MaTepUalibl, IPUHAIIC)KAIINE
opranusaiuy, 0e3 MolyueHHs Ha TO COOTBETCTBYIOIIETO pa3pelIcHus;

— KYpPHUTH B ME€CTax, rI€ B COOTBETCTBUU C Tpe6OBaHI/ISIMI/I TEXHHUKU 6e3OHaCHOCTI/I u
MIPOU3BOICTBEHHOM CAHUTAPUH YCTAHOBJICH TAKOU 3aMpeT;—

8.8. PaOOTHUKH, HE3aBUCUMO OT JAOJKHOCTHOTO HOJIOXKEHUS, 00513aHbI IPOSBIISTH BEXKIUBOCTD,
YBaXXCHUC, TCPIIMMOCTD KaK B OTHOIICHUAX MEKIY CO6OI71, TaK U IIPpU OTHOUICHUAX C KIIMCHTAMU U
IIOCCTUTCIIIMU.

8.9. C [IpaBunaMu BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA JOJDKHBI OBITH 03HAKOMIICHEI BCE
pabotHuku OOIIecTBa, BKIOYasi BHOBb MPUHUMAEMBIX Ha padoty. Bee pabornuku O6mecTsa,
HE3aBUCUMO OT JIOJDKHOCTHOT'O TIOJIOXKEHHMSI, 0053aHbI B CBOCH IMOBCEIHEBHOM paboTe coOII0AaTh
Hacrosue [IpaBunia.



