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IIpasuiia BHYTPEHHEr0 TPYAOBOTO PACION/IIA

nasi pabornukos CPKITOO «Anbsanc ®pances-CapaTos»

Hacrosmmue IpaBuna onpenelisioT BHYTPEHHHH TPYIO0BOIl paclopsiiok B CPKITOO «AIBbsHC
Opance3-CapaToBy MOPANOK IpueMa Ha paboTy M yBOIbHEHMs! PaOOTHUKOB, OCHOBHBIC obs3ann0CTH
pabOTHUKOB M aIMHUHHCTDAIMH, pEeNMM pabovero BpEeMEHM, a TalKe MEpPLI IOOUIPEHHA  H
OTBETCTBEHHOCTH 33 HAPYIIIEHHE TPY10BOH NMCLUIUTHHEL.

1. Mpuem Ha paboTy

1.1. Ilpuem na pabory B AD-Caparos NPOH3BOAKTCS HA OCHOBAHMH 3aKIMOYCHHOIO TPYAOBOTO
JloroBopa. '

1.2. TIpu npweme Ha pabory B A®-Caparos agMuHucTparus o0s3aHa norpedoBars OT
[IOCTYNAIONIEr0:

- IpeAbABJIEHHA [1aCIIOPTa, YAOCTOBEPSIONIETO JIHYHOCTE;

- [IPEJIOCTABJICHHUS TPYAOBOH KHHIKKH, OQOPMJICHHON B yCTAHOBJICHHOM HOPAKE,

- CTPaxoBOTO CBHACTEIHCTBA FOCYIAPCTBEHHOIO IIEHCHOHHOI0 CTPaXOBaHM,

- JIAIJIOM& WM HMHOTO JOKYMEHTA O IIOTY4eHHOM 0O0pa3oBaHHd HIH  JOKYMCHTA,
HOJ(TBEPIKAAIOLIET0 CIICHHATBHOCTS MM KBAIH(HKaIIO.

ITpmem Ha paboTy 6e3 yKka3aHHBEIX JOKYMEHTOB He IMPOH3BOIHTCAL.

I[IpueM Ha paboTy 0QOpMIACTCH NPHKa3oM (PACHOPAXNEHHEM) AJMHHHCTPALIMH, H3AAHHBIM Hd
OCHOBAHHH 3aKJIOMCHHOTO TPYJOLOTO JA0r0BOpa, KOTOPLIl 00BABILETCs pabOTHHKY TIOJ PACIHCKY B
TPeXAHEBHBIH CPOK CO JHs HOMNHUCAHHI TPYAOBOIO J0roBopa. ' _

., Ilpu npueme Ha paGoTy paGOTHHKY MOXKET OBITh YCTAHOBJICHO HCHBITAHHE MPOJODKHTEILHOCTRIO
ne Oonee 3 MecsILeB.

1.3. Ilpu mocrymuieHuy paGoTHHKA Ha pabOTy MIIH IEPEBOJC €I'0 B yCTAHOBICHHOM MOPAJIKC Ha
Apyryio pabory AIMUHHCTpalHs 00A3aHa:

- 03HAKOMHUTH PabOTHMKA C TOpYYeHHOM paboTOH, YCIOBHAMII H ONIATOH TPYJAA, PasbiCHUIL
paGOTHUKY €ro Nnpasa ¥ 00A3aHHOCTH;

- O3HAKOMHTE C IIPAaBHIaMH BHYTPEHHET0 TPYAOBOTO PaciiopsiiKa;

- TPOBECTH HMHCTPYKTRK [0 TEXHHUKE GE30MACHOCTH, NPOM3BOICTBCHHON —CAHHTApPHIL, -
NPOTHBOIOXKAPHOI OXpaHe H IPYTHM TpaBuaM OXpaHbl TPYZAd, pulLACLHTH 06A3aHAOCTE 110
COXPAHEHHIO CBEJIEHHUI, COCTABIAIOMMX KOMMEPIECKYIO TaiHYy, OTBETCTBEHHOCTD 3a €€ PasTiIaliChie.

1.4. Ilpekpamienue TPYZOBOTO JIOTOBOpPa  IPOM3BOMAMTICA  TONLKO IO OCHOBAHILIM,
[PeJLyCMOTPEHHEIM TPYAOBBIM 32K 010JJATEIECTEOM P®D.

PabOTHHK HMEET IPABO PACTOPIHYTE TPYAOBOH AOr0BOp, NPEAyNpeauB 00 9ToM aIMHHHCTPALHIO
B nuceMeHHOM (opme 3a mpe Hezenu. 1Jo MCTEUEHMH YKA3aHHOIO CPOKa HPEHyNpekIACHHA 00
yBOJIbHEHHH PabOTHHK BIIpaBe IPeKpaTuTh paboTy, a aIMHHMCTpaus 00sg3aHa BLLIATE EMY TPYAOBYIO
KHHMIKKY C BHECEHHOM B HEe 3alIHChIO 00 YBONLHEHHH, APYTHE JOKYMEHTRI, CBISAHHBIC C paboroil, 1o



MHUCBMEHHOMY 3aiBJICHWIO paGOTHHKA M IIPOM3BECTH C HHM OKOHYATCIBHBII pacycr.
INpexpatenne Tpy/10BOro J0rosopa 0(popMILIETCS IPHKA30M IO MPEL pHATilo.

[lo cornameHnio Mexay pabOTHHKOM M aJMHHHUCTpalued TPYAOBOi J0roBop MOXer ObITh
PACTOPrHYT ¥ 10 HCTEYSHHs CPOKA IPEAYNPEKACHU 00 YBOTBHCHHI!.

3anuc B TPYAOBYIO KHIDKKY O IIPHYMHAX TMPEKpamleHHsi TPYAO0BOro JIOrosopa J0QJUKHEBI
IPOM3BOMTLCS B TOYHOM COOTBETCTBHH ¢ (hopmynuposkamu Tpymosoro kojexca PO wim HHOrO
(heepabHOro 3aKoHa U CO CCHUIKOM HA COOTBETCIBYIOLIHE CTAaThIO, MyHKT TpynoBoro koxexca PO
WK UHOTO (peepalibHOTO 3aKoHa.

JIHeM YBOJIBHCHUS CHHTACTCS IIOCHEAHUI AeHb PabOTHL.

2. OcHOBHble 06813aHHOCTH paboTHMKOB

2.1. Pabotunku A®-CapaToB JOJKHBL

- 100POCOBECTHO BBIMOJHSATL CBOM TPY/OBHIE 00A3aHHOCTH, COOMIOATH TPYAOBYIO AHCHHMILIMHY,
CBOEGBPEMEHHO M TOYHO MCIOIHATH PACHOPAKCHHA aAMHHHCTPALIIL 1l HEMOCPEACTBEIIIOIO
PYKOBOJHTENs, UCIIONB30BATh BCe pabouee BpeMms Jijis NPOU3BOJUTEILHOTO TPY/a, BO3ACPKHBATLCA
OT JleifcTBHil, MEIIaomuX ApyruM paGoTHIKAM BEIIONHATE HX TPYAORLIE 00A3aHHOCTH;

- KA4eCTBEHHO H B CPOK BEIIO.1IATh IPOH3BOACTBEHHBIE 3aJaH i U IIOPYYCHUS;

- cobmonars TpebOBaHMS [0 OXpaHe Tpyla, TeXHHKE Oe30IIacHOCTH, POM3BOACTBECHHON
CaHUTApWH, TMTHEHE TPY/1a U NIPOTHBOIMOKAPHOH OXpaHe; )

- coziepikars csoe pabouee MecTo, 000pyI0BaHNE H IPUCIIOCODIICHIS 1 TIepelaBaTh CMEHSIOLIEM Y
palOTHUKY B MOPAAKE, YHCTOTE M HCUPABHOM COCTOAHMH, & TAKHKE co0OAATH YHCTOTY B OTAEINE U HA_
TEPPUTOPHM  IPeAnpHATHS; coOJIONATE YCTAHOBJICHHBIH IOPSOOK XpaHEHHs MaTepHalbHbIX
LIEHHOCTEeH ¥ JOKYMCHTOR;

- 6epeXkKHO OTHOCUTHCS K HMYIICCTBY paboToareis H APyruX padOTHHKOB;

- HEe pa3srjallaTh OXpaHseMyio 3aKOHOM TaifHy (roCyapCTBeHHYIO, KOMMEPYECKYI0, ClyxKebnyio
¥ HHYIO), CTABILIYIO M3BECTHOM paGOTHAKY B CBS3U C UCIOJIHEHHEM MM TPYJOBBIX 00A3aHHOCTEH.

2.2. Kpyr o6ssaunocreii, KOTOpPbIE BBINONHSAET PabOTHAK 1O  CROEH  CHEMHATBHOCTII,
KBATM(HUKALMH, JOJDKHOCTH, OIPEIeIeTCs TPYAOBEIM J0TOBOPOM, NOJDKHOCTHOI HHCTPYKIHEH.

3. OcHOBHble 06A3aHHOCTM afMUHUCTPaLIMHK

3.1. AamuHucTpauus oda3auna:
, - cobmonaTh TPyA0BOE 3aKOHOAATEILCTBO;

- IPEJOCTaBUTE PabOTHHKY paloTy, 00y CIOBICHHYIO TPYAOBBIM A0I0LBOPUM;

- obecneynTs 0€30MACHOCTE Tpylda H YCJIOBHA, OTBEYaIOIIHC Tpeﬁonauusm OoXpadbl H 'HI'MCHBI
TpyJia;
- obecneunts paGoTHUKa 00OPYAOBAHHEM, MHCTPYMEHTAMH, TEXHHUYCCKOH JOKYMCHTaIICi H
HHBIMH CPEJICTBAMHU, HEOOXOUMBIMH (ISl UCIIOHEHHS M TPYIOBBIX 00g3aHHOCTEl; '

- BBIIAYHBATH B MOJHOM pasMepe NMPHYUTAIOLIYIOCs pabOTHHKY 3apabOTHYIO IUIary B CPOKH, .
YCTaHOBJICHHBIC TPYAOBBIM 3aKOHO1ATeILCTBOM, TTpaBHIaMH BHy’I:p(?I!ITE‘FO TPYAOBOTO pacnopAliKa,
TPYJIOBBIMH JIOTOBOPAMH;

- crocoGerBoBaTh pabOTHUKAM B IIOBBILICHHH HMH CBOCH KBanm(uKallHH, COBEPLICHECTBOBIHNM
popecCHOHANIEHEIX HABBIKOB.

3.2. AIMHHUCTpALMsS CTPEMUTCA K CO3AHHMIO BBHICOKONPO(DECCHOHANLHOr0 padorocnocoOHOro
KOJIIIEKTHBA, PasBHTHIO KOpHopaTHBHBIX OTHOLIEHHH BHYTPH oprammsaluH, IMOBBIICHHIO
3aHHTEPECOBAHHOCTH cpefu paGOTHHKOB B pasBUTHH M yKperutenuu nearensnoctd CPKIIOO «AD-

CaparoB».



4. Pabouee BpemMsa 1 BpemMsa oTAbiXa

4.1. B COOTBETCTBHH C JeifCTBYIOUIMM 3aKOHOJATE/ILCTBOM Ha MPEANPHATHH yCTAHABIHBACTCA
OSATHAHEBHAs padodas Hexend ¢ JBYMsI BBIXOAHLIMH - JUBIMH - - cy0O0Ta M BOCKPECELLC.
[IpooIKHTEBHOCTS paGoyero BpeMeHH cocTabisieT 40 4acoB B HEACMIO.

I'padux paGotel creayromuii: Hayano pabouero jus B 10 wac 00 muH, Bpems 00eleHIIOT0
nepepsisa ¢ 13.00 xo 14.00. 1 oxoluanue pabouero s B 19 9ac.00 aun.

[TposoMmKHTEIbHOCTE  paboyuero s, HEMOCPEACTBCHHO  [PE/MICCTRYIONINX HepabGoueMy
[pa3IHHYHOMY JHIO, YMEHBIIACTCA Ha OJIUH Yac.

4.2. PaboTta Ha NpeAnpUATHH HE IPOM3BOAUTCA B MPA3AHHYHBIC M, YCTAHOBICHHBIC TPYHAOBLIM
3aKOHOJATENbCTBOM.

[Ipy cOBNaAEHNH BBIXOIHOTO H HNPA3IHUYHOIO HEll IePEeHOC BLIXOMIOTO [HS OCYIICCTBIACTCA B
COOTBETCTBHH € TPYAOBBIM 3aKOHOIATCIECTBOM.

4.3. QuepesHoCTh TPEAOCTABJICHH OTIYCKOB YCTAHABIMBACTCA AIMITHUCTpALMEH C YYCTOM
IIPOU3BOACTBEHHOI HEOOXOMUMOCTH H MOKEIIaHII paOOTHHKOB. .

ITpoAOIKUTENEHOCTE €KEroJHOTO OIUIAYMBAEMOT0 OTHYCKa Ui BCEX pabOTHHKOB COTJIACHO
NEHCTBYIOIIEMY 3aKOHOJATENILCTBY YCTAHABIMBACTCA HE Mmereée 28 xanemmapubix jgHe#. [lo
COIJIACOBAHMIO ¢ afMHHMCTpanueil paGoTHHKY MOKET OBITh IMPEIOCTABICH JIOIOJIHUTENBLHBIA OTITYCK
6e3 coxpanenus 3apaboTHOM TaThl ['padHK OTIYCKOB COCTABIACTCS M YTBEPKIACTCH 110 15 auBapsa
TEKYILEro rofa.

5. NMoouwpeHus

5.1. 3a 00pasloBOE BBHINOJIHEHUE TPYAOBBIX O0A3AHHOCTCH, MOBLILICHHE MPOH3BOAHTE/ILIOCTH
TpyAd, YIydIIeHHe KadecTBa NPOJYKIMH, HPOXOIDKUTENbHYI0 1 Gesynpediyio paboTy W Apyrie
yCIeXu B TpYJie IPHMEHSIOTCS CII¢, 1y IOIHE MEPhI HOOWPEHHS pabOTHHKOE:

- oOBaABIICHHE OIaro1apHOCTH;

- BbIJIa4a IIPEMHUH;

[oompenus 0OBABIAIOTC IPHKA30M, JOBOMATCA 10 CBEACHHS BCCIO KOICKTHBA H 3aHOCATC B
TPYAOBYIO KHHKKY pabOTHHKA.

6. OTBEeTCTBEHHOCTb 3@ HapyleHue TPYAOBOW AUCLMUNINHDI

6.1. Hapyuienue Tpy0BOii AUCIHIIHHEL, T.€. HCHCIIOJIHEHUE HIIM HEHA/UICHKAIIES HCITOTHCHHE 1o
BiHe pPaGOTHHKA BO3JIOYKEHHBIX HA 11Er0 TPYAOBBIX 00s3aHHOCTEN, BIECT 38 coboli mpuMeHeHHe Mep
JMCUMIUIMHADHOrO WM OOLICCTBCHHOTO BO3JACHCTBHA, a TAKKC IIPHMCHCHHE MHBIX —Mep,
_ TIPEAYCMOTPEHHEIX AEHCTBYIOMIHM 3aKOHOIATEIECTBOM.

6.2. 3a HapyleHue TPYAOBOIl /{11 CIHIUIHHEL aJIMHHHCTPALHS IIPHMCHACT
CHCAYIOIIHC JHCIHILIHHAPHBIC B3BICKAHIA:

- 3aMEYaHue;

- BBITOBOP,

- YBOJIBHEHHE 10 COOTBETCTBYIOUIUM OCHOBAHMAM (n.3, 5—1lern. 81 TK L@).




VBONBHEHHE B Ka4eCTBC AHCLMIUIMHADHOrO B3LICKAHHA MOKeT OBITH IPHMEHCHO 34
HEOJJHOKPATHOE HeHCHoNHeHne paboTHUKOM 0€3 yBOKUTENBHBIX HPUYHH TPYHOBBIX o0s3aHHOCTEI], |
€CJIM OH UMEeT JHCLHUIUIMHAPHOE B3LICKaHue.

3a . KaKIBH AUCHMIUIMHAPHBIA NPOCTYIIOK MOXeT ObITh IPUMEHEHO TOJBKO  OJIHO
JIMCIMILTMHAPHOE B3bICKAHHE.

6.5. Tlpukas paGorozaTeid O NPUMCHCHHH JHCHMILIMHAPHOTO B3LICKAHMs o0BsBIISIETCS
pabOTHHKY [0 PACIIHCKY B TeUEHHUE TpeX pabodux el co JH ero H3IaHuiL. B cnyqae

oTKa3a paboTHUKA NOANUCAT YKA3aHHbIA PHKa3 COCTABIIACTCSA COOTBETCTBYIOLIMM aKT.

6.6. Eciii B Teuerue rofa co s IPHMEHEHHs AUCIUIUIHHAPHOTO B3bICKaHus paDOTHHK He Oyner
MOJIBEPrHYT HOBOMY  AMCIMIUIMHAPHOMY  B3LICKAHWIO, TO OH  CUMTACTCS HE  MMCIOLUM
JMCIMILIMHAPHOTO B3bICKAHM. B TedeHHE CPOKa JCHCTBHA AHCLMIIHHAPHOIO BIBLICKAHMA MCDEI
MOONIPEHHs, yKazanubie B Hactosiix [pasunax, K paboOTHAKY He IPHMCHAIOTCA.

6.7. C TpaBwiaMM BHYTPEHHErO pPaCHOpPAAKa [MOJUKHBL ObITh O3HAKOMJCHBI BCE paboOTHHKH
npeanpuATHA. PaGoTHHKH 00A3aiBI B CBOEl IOBCEIHCBHOH pabore cobaojate MOPSJIOK,
YCTaHOBJIEHHBIN NIPaBUIIAMH.
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3a . KaKIBH AUCHMIUIMHAPHBIA NPOCTYIIOK MOXeT ObITh IPUMEHEHO TOJBKO  OJIHO
JIMCIMILTMHAPHOE B3bICKAHHE.

6.5. Tlpukas paGorozaTeid O NPUMCHCHHH JHCHMILIMHAPHOTO B3LICKAHMs o0BsBIISIETCS
pabOTHHKY [0 PACIIHCKY B TeUEHHUE TpeX pabodux el co JH ero H3IaHuiL. B cnyqae

oTKa3a paboTHUKA NOANUCAT YKA3aHHbIA PHKa3 COCTABIIACTCSA COOTBETCTBYIOLIMM aKT.

6.6. Eciii B Teuerue rofa co s IPHMEHEHHs AUCIUIUIHHAPHOTO B3bICKaHus paDOTHHK He Oyner
MOJIBEPrHYT HOBOMY  AMCIMIUIMHAPHOMY  B3LICKAHWIO, TO OH  CUMTACTCS HE  MMCIOLUM
JMCIMILIMHAPHOTO B3bICKAHM. B TedeHHE CPOKa JCHCTBHA AHCLMIIHHAPHOIO BIBLICKAHMA MCDEI
MOONIPEHHs, yKazanubie B Hactosiix [pasunax, K paboOTHAKY He IPHMCHAIOTCA.

6.7. C TpaBwiaMM BHYTPEHHErO pPaCHOpPAAKa [MOJUKHBL ObITh O3HAKOMJCHBI BCE paboOTHHKH
npeanpuATHA. PaGoTHHKH 00A3aiBI B CBOEl IOBCEIHCBHOH pabore cobaojate MOPSJIOK,
YCTaHOBJIEHHBIN NIPaBUIIAMH.



